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8 4 88 £ 4§ Student Withdrawal Procedures
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The decision to withdraw a student from school must be approved by parents/guardians.

2. REEHAFlAori 2 MIFE T o

Parents/guardians should inform the class teacher of the withdrawal.

3. RE/EHAFERIFLGELE- 1 IERHEG) P FRHEE
WE R TR B FRp P o T MATH TR
Parents/Guardians should write a letter of withdrawal (see Annex 1: Sample Letter of

Withdrawal), including the reason for withdrawal and the last date of attendance. The letter
should be submitted to the School Office.

4. B2 4B P RPITRERY FEELAFY FH T 22 %E o
The student should continue to participate in all learning activities and complete the course
work before the last day of school.

5. RESEEAPEENE LG 5 PR T iR FePayment T T 193k o
Parents/Guardians should apply to the School Office for a refund of the ePayment account
after the withdrawal process.

6. 4 FHIFIR o REFAP KT ORI AT L (BT S 1 25272427) ¢
In special cases, parents should contact the school office in person (school phone number:
2527 2427).

THE(FEC IS 25 K 27 5% 25&27 KENNEDY ROAD, WANCHAI, HONG KONG.
4d4l: Web site : http://www.hktkpc.edu.hk ZEFEf4: Email : school@hktkpc.edu.hk
EEEE Tel: 2527 2427  {HE. Fax: 2528 5954
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Date:

Notice of Withdrawal

Dear Principal,

I am the parent/guardian of (name of student) of class

My son is applying for withdrawal from the school because he has to

*transfer to: (name of school) /
g0 overseas: (name of country) for further studies /
emigrate to (name of country).

We hope the school will accept my application. The last date of attendance will be

. If you have any questions, please contact me at

Best wishes,

Parent's signature:

Parent's name:

Notes.
1. *Please delete where not applicable.

2. Please ask your son to submit the withdrawal letter to the school office.



