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Code of Practice for Information Technology and
Artificial Intelligence Applications (2026 Revision)

Dear Parents,

The school has established an Information Technology Users’ Code to ensure proper, secure, and
responsible use of technology. These rules promote digital literacy, safeguard personal and school
data, and ensure compliance with Hong Kong law and school regulations.

Bring Your Own Device (BYOD) Policy

Students may bring personal electronic devices for learning purposes only.
Devices must be kept secure to avoid loss or theft.

Devices must not be used for entertainment (e.g., video games, instant messaging).
Devices may be used only with the teacher’s permission during classes.

Account and Password Security

Students must use their school-provided accounts to log in IT equipment and internet services.
Account sharing or borrowing is strictly prohibited.

Passwords must be kept confidential and changed regularly to prevent unauthorized access.
School email and other electronic accounts are for individual student's use only. Accounts will
be deleted after graduation or withdrawal. Students must back up any important files in
advance.

Equipment Usage and Maintenance

IT equipment must be treated with care. Intentional damage or destruction of systems or
security is strictly prohibited.

Any malfunction or fault with equipment or the network must be reported immediately to the
IT technicians or teachers. Students must not attempt repairs themselves.

Unauthorized changes to settings, installation of software, or connection of external devices is
prohibited.

Network and Internet Usage

The school IT equipment and internet services are used for educational purposes only.

VPNs or other tools used to bypass network restrictions via the school network are prohibited.
Hacking, unauthorized access, spreading malware, and high-bandwidth non-learning activities
(e.g., downloading large files, streaming non-educational video) are prohibited.

Do not browse, share, or download illegal, violent, pornographic, or gambling-related content.
Non-learning use of Wi-Fi or iPads outside lesson times (e.g., during recess or lunch) requires
teacher approval.

Multimedia and Application Use

Students must follow teachers' instructions when using IT equipment.

Without teacher permission, students are not allowed to play multimedia content or engage in
entertainment activities using I'T equipment of the school.

Only learning-related applications may be installed. Unauthorized installation of any
applications on school IT equipment is strictly prohibited.

<Continued on next page>




Respect for Intellectual Property

®  Only licensed and legitimate software and resources may be used. Do not use pirated software.

® Do not copy, reproduce, or use others’ works (text, images, music, etc.) without the consent of
the copyright owner.

®  All use of multimedia content must comply with Hong Kong copyright law and regulations.

Use of Social Media and Generative Al Technology

®  Students should read the Salesian 'Guidelines on the Use of Social Media and Generative Al
Technology' via the Salesians of Don Bosco (China Province) Social Communication Office
website (https://www.sdb.org.hk/SCD/office/).

Digital Citizenship and Technology Ethics

® Students should protect their personal information, exercise caution and critically evaluate
online information when interacting online.

®  Students must care for the school's IT equipment and be considerate of others to prevent any
disturbances. Deliberate damage to equipment is strictly prohibited.

® Students should use technology ethically and legally. Activities that violate Hong Kong laws or
school regulations are prohibited, including but not limited to cyberbullying, distributing
inappropriate content, invasion of privacy, unauthorized access to school systems, and
intentional damage to the network system.

Violation of this Code may result in the suspension of the right to use the school’s IT facilities. In
addition, the school reserves the right to seek compensation from students for damaged equipment,
and the case may be referred to the Board of Discipline for further action.

Ms. Wong Ka Ming
Principal

I have read and fully understand the notice (Sch 26-27/09) about the Code of Practice for
Information Technology and Artificial Intelligence Applications. I will cooperate with the school
and teachers and supervise my son to follow the above rules.

Name: Class: Class number:

Date: Parent’s signature:

Please sign the e-Reply Slip on or before 10/9/2026
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